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TO :  

ATTN :  FAX :  
CC :  

DATE :  PAGES : This Only 
REFERENCE : TRADE REFERENCE REQUEST 

 
 

URGENT REPLY REQUESTED 
PLEASE COMPLETE AND FAX TO SHARON ON 03 9755 4411 

 
The applicant named below has listed you as a trade reference. Please confirm their standing 
as a credible customer by providing the details requested. 
 
Details 
 
 
 
 
Name of Applicant  
 
 
Suburb  
 
 
Number of years trading with you 

 
 
Average Spend $ per month  

 
 
Trading Terms 

 
 
Days Paying  

 
 
Any Further Comments  
 
 
 
  
 

Regards 
 
 
Sharon Barnes 
Sales & Admin 
 


